[Your Company Name]
[Street address · City, State ZIP · phone · email]
[Date]
«CustomerName»
Dear «CustomerName»,
This is a friendly heads-up that your «PlanName» subscription renews on «CurrentPeriodEnd» at «Amount» per «Interval».
No action is needed — your subscription continues automatically. If you’d like to make changes before renewal, contact us by [date / reply address].
Thank you for being with us.
Sincerely,

[Your name]
[Title · Your company]
