[Your Company Name]
[Street address · City, State ZIP · phone · email]
[Date]
«CustomerName»
Dear «CustomerName»,
This is advance notice that your «PlanName» subscription will renew on «CurrentPeriodEnd» at «Amount» «Currency» per «Interval».
No action is required to continue service. To adjust seats, change plans, or update billing details before renewal, contact [account contact] by [date].
Thank you for building with us — we don’t take the renewal for granted.
Sincerely,

[Your name]
[Title · Your company]
