[Your Company Name]
[Street address · City, State ZIP · phone · email]
[Date]
«DisplayName»
«BillAddrLine1»
«BillAddrLine2»
«BillAddrCity», «BillAddrCountrySubDivisionCode» «BillAddrPostalCode»
Dear «DisplayName»,
With [project name] wrapped, thank you — for the trust and for being a genuinely good partner through it.
[Deliverables and handover: where the files live, credentials transferred, documentation provided.] Everything is yours; if anything is missing, one email fixes it.
If a next phase, a referral, or a testimonial ever makes sense, we’d be delighted. Either way: it was a pleasure.
Sincerely,

[Your name]
[Title · Your company]
