[Your Company Name]
[Street address · City, State ZIP · phone · email]
[Date]
«Name»
«AddressLine1»
«AddressLine2»
«City», «State» «PostalCode»
Dear «Name»,
Welcome to [gym name] — we’re glad you’re here.
A few things for week one: [orientation session details, how to book classes, peak hours to know about]. Your membership details and billing are always available at the front desk.
If you ever need anything — a program, a spot, a question — just ask. That’s what we’re for.
Sincerely,

[Your name]
[Title · Your company]
