[Your Company Name]
[Street address · City, State ZIP · phone · email]
[Date]
«CustomerName»
«AddressLine1»
«AddressLine2»
«City», «State» «PostalCode»
Dear «CustomerName»,
Invoice «Number» for «AmountRemaining» is now «DaysOverdue» days past due despite previous reminders. This is our final notice.
Please pay within 10 business days at «HostedInvoiceUrl» or contact us to arrange payment. After that, we will have to consider suspending service and referring the balance for collection.
We’d much rather hear from you than escalate — but we do need a response.
Sincerely,

[Your name]
[Title · Your company]
