[Your Company Name]
[Street address · City, State ZIP · phone · email]
[Date]
«CustomerName»
Dear «CustomerName»,
This document confirms receipt of your payment. Please retain it for your records.
Receipt number: «ReceiptNumber»   ·   Date: «Created»   ·   Amount: «Amount» «Currency»
Payment method: «CardBrand» ending «CardLast4». Service: «Description».
[Your company legal name, address, and tax ID — procurement teams usually need these.] For billing questions: [billing email].
Sincerely,

[Your name]
[Title · Your company]
